Project Number:
Project Title:

Location:

Supplier:
Address:

and Paper Shredder)
Municipal Accounting Office

REQUEST FOR QUOTATION

Republic of the Philippines
Province of Oriental Mindoro
Municipality of Gloria

Supply and Delivery of Office Equipment (Photocopying Machine

Date: June 11, 2025

Quotation No.:2025-NP-040

PhilGeps Ref: No.

Contact Number:
TIN Number:

Please quote your lowest price on the items/ listed below, subject to the General

conditions on the last page, stating the shortest time of delivery and submit your quotation duly
signed by your representative not later than June 16, 2025 in the return envelope attached herewith.

MANULITO mu EZ

MCR/BAC Chairman

Note:
1 All entries must be type written.
2 Delivery period is within fifteen (15) days
3 Warranty shall be for the period of six months (6) months for supplies and materials,
one (1) year for equipment, from date of acceptance by the procuring entity.
4 Price validity shall be for the period of thirty (30) calendar days.
5 G-eps registration certificate shall be attached upon submission of the quotation.
6 Suppliers shall submit original brochures showing certifications of the product being offered.
ITEM NO. DESCRIPTION Qry. UNIT UNIT PRICE TOTAL PRICE
1 Photocopying Machine 1 unit
Digital Copier
standard WiFi & Wifi Direct
at least 40 copies per minute or higher
at least zoom range of 25 to 400%
copy/scan/print resolution minimum of 600 x 600 dpi, fast
1200 dpi, fine 1200dpi
input paper at least 250sheets
maintenance kit at least 100,000 copies
at least built in network USB 2.0, USB host
scan file format at least PDF,JPG,XPS,
at least 1-year warranty for accessories on date of delivery.
2 Paper Shredder 1 unit

feed with : minimum of 260mm

Shred capacrity A4 80gsm minimum of 18-20 sheets

Shred size minumim of 5x50 mm

Shred speed minimum of 4.5 m/min hor higher

Motor at least 650 watts

Voltage at atleast 230 v

at least 1 year

The suppliers shall supply ICT equipment which fulfills at
least ENERGY STAR 6.1 for computers and 7.0 for monitors
criteria.

The supplier shall supply the products in recyclable packages
and shall provide a packaging take-back service

Warranty:

Price Validity:

After having carefully read and accepted your General Conditions, | / We quote
you on the item at  prices noted above

Canvass By:

DANILO M. SELDA
Municipal BAC Canvaseer

Printed Name / Signature

Tel. No./Cellphone No.
e-mail address

Date




